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	{ Website Update Request FORM }

	Contact:
Paul Heavenridge
Executive Director 

4171 Piedmont Ave, Suite 209

Oakland, CA  94611

pheaven@literacyworks.org
510 . 658 . 4630

510 . 658 . 2755 (fax)

Max Ferman

Art Director 

mailto:max@literacyworks.org
	July 26, 2006 FORMTEXT 

July 26, 2006

literacyworks.org

	

	Client Information 
{ I }

	Please complete this form for each web page.
* required

	Your Name
	* required *

	Email Address 
	* required *

	Phone
	* required *

	Requested Due Date
	* required *

	

	 FORMCHECKBOX 

	I am requesting a new web page

	 FORMCHECKBOX 

	I am requesting modifications to the pre-existing web page listed below

	Web Page Address (URL)
{ II }

	[image: image2.png]



http://www. *
Please include the URL (web page address) of the page you would like updated. You must submit a separate request for each web page. Your request may be delayed without the correct URL. 

Put the complete URL of the page to be updated in the SUBJECT LINE of each email. Your email will be returned without a URL in the SUBJECT LINE. Each email with URL will be it's own project.

	Submit Final Edited Content
{ III }

	
All new or revised content must be in final form.  The individual or client must complete all editing and proofing before submitting the content.  
 [image: image3.png]



Email with Attachments. Please email your final typed version as an attached file, and specify the name of each file that you are emailing for this URL.  You may also attach all other files and images jpg, .gif, pdf, .mov, etc. to be used in this webpage. 

Please name all files to coincide with this specific web page address. Your request may be delayed without attaching all final content for this URL.
File Attachments
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File Name
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File Name
[image: image6.png]



File Name
[image: image7.png]



File Name
[image: image8.png]



File Name
[image: image9.png]



File Name
[image: image10.png]



File Name
[image: image11.png]



Type Final Copy You may type your final copy for this URL here.

	     

	

	Special Instructions

	     

	

	Examples 

	Are there any other web pages or templates that you would like us to follow when building/revising this page?
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http://www. 
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http://www. 
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http://www. 
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http://www. 
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Please email this form as an attached file, and attach ALL required files for this URL to max@literacyworks.org and cc: pheaven@literacyworks.org
Please see Requirements to submit website updates and revisions for more information.
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