Minimum Standards for California Library Literacy Services


In order to receive a baseline amount of funding from the California State Library for Adult Literacy Services, please check and sign the following to certify that your library literacy services are in compliance with these minimum operational standards:

(
Definition of an Adult Learner -- For the purposes of qualifying for the per capita award portion of the CLLS funding formula, an adult learner:

· Is 16 years or older and not concurrently enrolled in high school

· Seeks literacy services for him/herself in English and is able to do the intake interview in English

· Has completed an intake interview, has been assessed and is receiving instruction including, but not limited to, one-to-one, small group and/or computer instruction

· Has established one or more personal literacy goals

· Does not include someone who requests services from your library but is referred elsewhere

( 
“Dedicated staff” have been assigned specifically to adult literacy services

(
Literacy instruction is provided for the English-speaking adults who seek it, and the service is in response to the needs of the community

(
Literacy services are provided in a public library setting or, if elsewhere, a strong connection to the library is made

(
The service has trained volunteer tutors and adult learners

(
While library literacy services may charge a third party, such as a workplace, for services, instruction is always provided for free to the “end-user,” the adult learner or participating family.
(
The service defines “adult learners” as those 16 years or older, not concurrently enrolled in high school, who seek literacy services for themselves in English and are able to do the intake interview in English.

(
Adult learners go through an initial intake process, which includes screening, assessment and possible referral

(
Adult learners receive regular instruction including but not limited to one-to-one, small group and/or computer instruction

(
Volunteer tutor screening, training, assessment and referral services are provided

(
After volunteer tutors receive training they are matched or are waiting to be matched with adult learners
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(
Volunteer tutors meet regularly with adult learners and report on their progress

(
Ongoing tutor and adult learner support services and programs are offered

(
The library has a method for gathering literacy data and uses the CLLS "Roles and Goals" form with its adult learners in order to gather outcomes data

(
The library undertakes periodic, regular student assessment, literacy services evaluation, and the reporting of outcomes

(
The library has a plan for increased local support, i.e., a financial commitment from the local jurisdiction

(
Literacy staff participate in their regional network (BALIT, CVLLN, NCLC, SCLLN, CSJVLN)

(
The library participates in or is in the process of establishing a local adult literacy coalition

(
The library knows its community and the community’s literacy needs


Library Director Signature, FY 2004/05


Library Name

Minimum Standards for California Library Literacy Services


In order to receive a baseline amount of funding from the California State Library for Families for Literacy, please check and sign the following to certify that your library literacy services are in compliance with these minimum operational standards:

(
Adult caregivers are the primary focus of family literacy instruction

(
Adult caregivers are participants in the library’s adult literacy services

(
Volunteer tutors who work with the participating adults receive special training designed to support family literacy concepts and practices 

(
Families eligible for FFL include, but are not limited to, those with young children up to the age of five years

(
Regular programming is provided for the adult and the child together during hours that are convenient for the families

(
Regular programming is provided in a public library setting or, if elsewhere, a strong connection to the library is made

(
Literacy and other library staff cooperate, partner and collaborate to assure maximum integration of library services for participating parents and children

(
There are multiple opportunities for participating families to receive free children’s books for ownership, as well as other reading materials and incentives

(
Programming activities like storytelling, word games and other exercises are designed to promote the enjoyment of reading in adults and children

(
Parents/caregivers are given instruction in the use of children’s books, in reading aloud to children, in the selection of books on topics such as parenting, childcare, health, nutrition and family life education, and in how to create a literacy-rich environment at home 

(
The library has a method for gathering family literacy statistics and outcomes data

(
The library undertakes periodic, regular parent assessment, family literacy services evaluation and the reporting of outcomes

(
The library knows its community and the community’s family literacy needs
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In order to receive a baseline amount of funding from the California State Library for ELLI, please check and sign the following to certify that your library literacy services are in compliance with these minimum operational standards:

(
Participants are identified as at-risk school-age children (grades K – 12) whose home language is one other than English

(
Programming includes regular meetings of the English language-learning children, their parents, and meetings of the families together at a time and location that is convenient for them

(
Regular programming is provided in a library setting or, if elsewhere, a strong connection to the public library is made

(
The service provides instruction to parents on how to navigate the school system and get involved with their child’s school as well as other aspects of parenting as needed

(
Literacy and other library staff cooperate, partner and collaborate to assure maximum integration of library services for participating parents and children

(
Programming activities like storytelling, educational games, tutoring, arts programming and book discussions are designed to promote the enjoyment of reading and writing in children and adults

(
The library has a method for gathering ELLI statistics and standardized test scores

(
The library undertakes periodic, regular child and parent assessment, ELLI services evaluation and the reporting of outcomes, including standardized test scores for participating children

(
The library knows its community and the community’s need for English language literacy services
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In order to receive a baseline amount of funding from the California State Library for MLLS, please check and sign the following to certify that your library literacy services are in compliance with these minimum operational standards:

(
The library has a mobile vehicle that is outfitted for and provides literacy programming for both adults and children

(
“Dedicated staff” are assigned specifically to MLLS

(
Families eligible for the MLLS are primarily those with young children up to the age of five years

(
The target population is defined as hard-to-reach, under-served and geographically and/or socially isolated

(
Since regular programming is provided elsewhere in the community, a strong connection to the public library is made

(
Literacy and other library staff cooperate, partner and collaborate to assure maximum integration of library services for participating parents and children

(
Programming is used as an outreach tool to reach prospective adult literacy students

(
There are multiple opportunities for participating families to receive free children’s books for ownership, as well as other reading materials and incentives

(
Programming activities like storytelling, word games and other exercises are designed to promote the enjoyment of reading in adults and children

(
Parents are given instruction in the use of children’s books, in reading aloud to children, in the selection of books on topics such as parenting, childcare, health, nutrition and family life education, and in how to create a literacy-rich environment at home 

(
The library has a method for gathering MLLS statistics and literacy outcomes data

(
The library undertakes periodic, regular parent assessment, MLLS evaluation, and the reporting of outcomes

(
The library knows its community and community needs
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